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Ask a group leader to report back. Write keywords of advantages and disadvantages in two 

columns on a white board as they report back. 

 

Advantages 

 Computers are fast. 

 Computers are accurate.  The GIGO (garbage in, garbage out) rule applies.  In other 

words, if the operator doesn’t enter the data correctly, the given information or answers 

will be incorrect.  The computer never makes mistakes!  The program or operator is 

usually at fault. 

 One computer operator can do the work of ten other people. 

 

Disadvantages 

 Unemployment is the result of the last above-mentioned advantage.  Only one out of 

ten people will get an opportunity as a computer operator. 

 Privacy is something of the past.  Personal information can be sold to advertising 

agencies – the reason for so much junk mail in your post box. 

 Computer fraud can be a problem. 

 

 
 

Assist the students when they point out the different components of the computer. 
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1. C 

2. E 

3. A 

4. B 

5. D 
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1. B 

2. C 

3. D 

4. D 

5. D 
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Assist the students with this activity. 

 

 
 

Assist the students with this activity. 

 

 
 

Assist the students with this activity. 
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1. 

(a) CD-ROM 

(b) Mini tower containing the motherboard and hard drive 

(c) Keyboard 

(d) Screen / Monitor / Visual display Unit 

(e) Mouse 

 

2.1 Bit  Binary digit – the smallest unit in the binary system that can be 

1 or 0. 

2.2 BYTE  A group of eight bits. It takes one byte of memory to store a 

single character. 

2.3 Megabyte A unit of memory capacity. A single Mb is 1024 kilobytes. 

2.4 Binary system The numbering system used in computers – to the ground figure 

of 2. 

2.5 Desktop  The first screen that you see with a set of icons when Windows 

has finished starting up. 
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2.6 Icon  A symbol or graphic representation of a file or a function used 

to click on. It is easily recognisable e.g. a small picture of a 

printer is the print icon. If you click on it, your document will 

be printed. 

2.7 Capacity The amount of information that can be held in a storage device. 

2.8 ASCII codes American Standard Code for Information Interchange – a set of 

codes to represent characters in binary form. 

2.9 Flash disk A small, external storage device, connected to the PC through a 

USB port – also called a Memory Stick. 

2.10 External hard drive An external storage device plugs into a computer, usually at the 

USB or FireWire connection.  It has a big capacity and this 

makes it excellent for backing up large amounts of work. 
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1. j) Information 

2. a) ROM 

3. t) External Hard Drive 

4. k) Light pen 

5. i) Bit 

6. b) Modem 

7. s) Byte 

8. l) Daisy wheel printer 

9. h) Peripherals 

10. r) ALU 

11. c) CPU 

12. m) Operating system 

13. g) Hardware 

14. f) Printer 

15. p) Flash Drives 

16. q) Software 

17. n) Mouse 

18. o) RAM 

19. d) Keyboard 

20. e) User friendly 

 

 
 

Assist the students with this activity. 
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Assist the students with this activity. 

 

 
 

Assist the students with this activity. 

 

 
 

Assist the students with this activity. 
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Assist the students with this activity. 
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Assist the students with this activity. 

 

 
 

1. B 

2. D 

3. A 

4. E 

5. C 
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Assist the students with this activity. 
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Assist the students with this activity. 

 

 
 

Assist the students with this activity. 

 

 
 

Assist the students with this activity. 
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Assist the students with this activity. 

 

 


